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Minnesota Cancer Registrars Association (MCRA)
Bylaws
ARTICLE I -- IDENTITY
The name of this Association shall be the Minnesota Cancer Registrars Association, herein referred to as MCRA.
 MCRA is hereby declared to be a non-profit organization. It is not, nor shall it ever become, a trade union or collective bargaining agency. No person otherwise qualified for membership in the Association will be denied membership in this Association because of race, religion, sex, national origin, political affiliation, age, sexual orientation, or disability. 
ARTICLE II -- PURPOSE
The purpose of MCRA shall be to promote quality cancer data collection and cancer program management so that we may be of greater service to the cancer patient. In order to do this, MCRA shall: 

1. Promote and support the professional

    development of MCRA members.

A. Provide educational workshops for the ongoing professional development of all MCRA members. 

B. Provide educational and financial 

           assistance for members who seek

           Certified Tumor Registrar (CTR) status. 

2. Initiate and/or participate in programs to approve and standardize methods of compiling and distributing cancer data. 

3. Provide active liaison with professional and governmental organizations which utilize cancer data. 

4. Encourage activities which promote cancer research and public education about cancer and cancer prevention.

ARTICLE III -- CERTIFICATION
Section 1: 
MCRA advocates the highest professional standards in cancer data collection and cancer program management. Toward this end, MCRA promotes the CTR (Certified Tumor Registrar) status of its members and the continuing education required to maintain that certification. 
Section 2: A Certified Tumor Registrar is any person who has passed the qualifying examination administered by the National Cancer Registrars Association (NCRA) Council on Certification or their designated examination service. The CTR must meet continuing education requirements of NCRA to maintain CTR status. 
ARTICLE IV – MEMBERSHIP
Section 1: Classification 
There shall be four classes of membership: Active, Associate/Student, Sustaining/Corporate and Honorary. A. Active: An Active member shall be one whose usual occupation involves any or all facets of Cancer Data Management and who has paid the current dues. Active members shall be entitled to all membership privileges including the right to vote, hold office, or chair a committee. 

B. Associate/Student 
An Associate/Student member shall be any person with an interest in Cancer Data Management who has paid the current dues and who does not meet qualifications for Active membership. Members in this category do not receive membership privileges of voting, holding office or chairing a committee. 

C. Sustaining/Corporate 
A Sustaining/Corporate member shall be an individual or organization interested in promoting the principles and purposes of MCRA. This membership category does not include the privileges of voting, holding office, or chairing a committee. 
D. Honorary: 
(1) An Honorary member shall be any person who has been an Active member in good standing who retires and/or totally ceases employment in the Cancer Data Management field, and who applies for this status on an annual basis. 
(2) An Honorary member shall also be any person not qualified for Active/Associate membership who has made a significant contribution to the profession of Cancer Data Management or related fields. This membership shall be bestowed, upon petition to and recommendation by the Executive Committee and subsequent simple majority vote of the attending members of a general meeting. 
(3) Honorary members shall be exempt from payment of annual dues. They shall not vote, hold office or chair a committee but may be appointed to serve on a committee. 
Section 2: Application for Membership 
Applications for membership shall be submitted as prescribed in the MCRA Operations Manual together with applicable fees. 
Section 3: Forfeiture 
Membership will automatically be forfeited if dues for the current year are not received by the MCRA Membership Committee by February 1 of the current year. 
Section 4: Resignation 
Any member in good standing may resign by submitting his/her resignation in writing to the Executive Committee. No resignation shall be accepted from a member until dues are paid. 
Section 5: Reinstatement 
A. A former member whose resignation has been accepted by MCRA may be reinstated upon approval of application accompanied by current
year's dues. 
B. A former member whose membership had been forfeited for non- payment of dues must submit a new application for membership together with the annual dues plus any reinstatement fee prescribed in the MCRA Operations Manual. If denied membership, dues plus reinstatement fee shall be refunded. 
Section 6: Censure, Suspension, Expulsion 
A. MCRA has the right to censure, suspend for a period of time, or expel a member should a member's conduct warrant such action. Actions which may be considered cause for discipline are: 
1. Violations of the MCRA Code of Ethics 
2. Conduct prejudicial to the best interest of MCRA. 
3. Violations of the MCRA Code of Conduct. 
B. Censure, suspension or expulsion shall require:
(1) That an accused member be provided with a copy of the charges preferred together with sixty (60) day’s notice in writing of the time and place of the hearing. Notice of the hearing and copy of the charges shall be mailed by registered letter to such member's last known address, with return receipt requested. 
(2) Two-thirds (2/3) vote of the entire Executive Committee after a duly conducted hearing. 

ARTICLE V – OFFICERS
Section 1: 
The Officers of MCRA shall be: 
A. President 
B. President-elect 
C. Secretary 

D. Treasurer 

E. Immediate Past-President 
Section 2: Eligibility 
Any Active member in good standing for one full year prior to nomination shall be eligible to hold office. To be eligible for the office of President- elect, a member must have served one full term on the Executive Committee prior to nomination. 
Section 3: Duties of Officers 
Officers shall perform those duties prescribed by these Bylaws and shall be guided by the MCRA Operations Manual and the current edition of Robert's Rules of Order. 
A. The President shall preside at all MCRA business meetings and at the Executive Committee meetings. The President shall appoint all standing committee chairpersons and shall establish ad hoc committees; shall appoint liaisons; and shall be an ex-officio member of all committees except the Nominating Committee. 
B. The President-elect shall assume the duties of the President in his/her absence and shall succeed to the office of President at the conclusion of his/her term of office. The President-elect shall co-chair the Professional Development Committee. 
C. The Secretary shall be responsible for records of all MCRA proceedings and shall distribute minutes of all business meetings to the membership. 

D. The Treasurer shall be responsible for receipt and disbursement of all funds of MCRA and shall make written reports to the Executive Committee and to the membership. 
E. The Immediate Past-President shall assist the President with the business of MCRA. 
Section 4: Nomination 
Nomination for office shall be made by the Nominating Committee from the list of eligible members prepared by the Membership Committee. 
Section 5: Election 
A. Elections shall be by mail ballot. The Nominating Committee shall be responsible for preparation and mailing of ballots by January 15th of the current year. In the event there is only one announced candidate for each office, those candidates shall be considered automatically elected and ballots will not be mailed.
B. Ballots shall be returned to the Nominating Committee Chairperson and counted by at least three persons of the Nominating Committee. 
C. Ballots shall be returned by February 15th. The candidate receiving the highest number of votes shall be declared elected. 
D. Results of the election will be announced in March. 
Section 6: Term of Office 
The term of office shall be one (1) year or until a successor is elected and installed for the offices of President, President-elect, Secretary, and Immediate Past-President. The term of office shall be two (2) years total for the office of Treasurer. Newly elected Officers shall assume office at the close of the Annual Business Meeting in the spring. 
Section 7: Vacancies 
A. In the event a vacancy occurs in the office of the President, the President-elect shall automatically succeed to the Presidency and the office of President-elect shall remain vacant until the next scheduled election. The President-elect shall subsequently serve the one year term of office as President to which elected. 


B. Should a vacancy occur simultaneously in the offices of President and President-elect, the Executive Committee shall appoint a President pro tem, until the next scheduled election, at which time a President and President- Elect shall be elected. 
C. The Executive Committee may fill vacancies for all other offices until the next scheduled election. 
ARTICLE VI – MEETINGS
Section 1: Regular Meetings 
Regular meetings of MCRA may be held in conjunction with any professional lecture, workshop, seminar or special event sponsored or endorsed by MCRA. Official call of any business meeting shall be made thirty (30) days prior to the scheduled meeting. 
Section 2: Annual Business Meeting 
The Annual Business Meeting shall be held in the Spring at a time and place determined by the Executive Committee. 
Section 3: Quorum The voting members of MCRA present at any duly announced meeting shall constitute a quorum for the conduct of business by the membership. 
Section 4: Cancellation In the event of an emergency or other circumstances prohibiting holding an official meeting, the Executive Committee may cancel a meeting and give notice of the cancellation to all MCRA members as soon as possible. 
ARTICLE VII -- EXECUTIVE COMMITTEE
Section 1: Composition
The Executive Committee shall be composed of the officers of MCRA, Chairpersons of Standing Committees and Chairpersons of Ad Hoc Committees. A representative selected by the Minnesota Cancer Surveillance System (MCSS) shall be a non-voting member of the Executive Committee. 
Section 2: Meetings of the Executive Committee 
The Executive Committee shall meet within two months of the Annual Business Meeting and at other times during the year on the call of the President or of a majority of the Executive Committee. 
Section 3: Quorum A. The presence of no less than three officers and one additional Executive Committee member shall constitute a quorum for the conduct of business by the Executive Committee. B. Presence at a meeting may be in person or by telephone or similar equipment, provided that each member present is able to hear all other members present. 
Section 4: Powers and Duties The Executive Committee shall act for MCRA between meetings of the membership and shall be responsible for the management of the daily business and professional affairs of MCRA. 
The Executive Committee shall: 
A. Authorize creation or dissolution of committees, or change their composition or responsibilities as the need arises, except as described in Article VIII of these Bylaws. 
B. Set fees for workshops and the amount of annual dues and forfeiture fees for the membership. 
C. Approve appointments made by the President to fill vacancies in any office except that of President-elect. 
D. Have authority to remove from office by two- thirds (2/3) vote of total Executive Committee any officer or committee chairperson who fails to perform the duties of his/her office. 
E. Have authority to discipline any member in accord with the procedures described in Article IV of these Bylaws. 
F. Maintain an MCRA Operations Manual in an up- to-date manner. 
Section 5: Business Between Meetings 
A. Matters requiring action between meetings of the Executive Committee may be decided by mail vote, facsimile (FAX) vote, e-mail vote or conference call. 
B. The participation of no less than three officers and one additional Executive Committee member shall constitute a quorum for the conduct of business. 
ARTICLE VIII -- COMMITTEES AND REPRESENTATIVES
Section 1: Composition and Duties 
Unless stated otherwise, the composition and specific duties of Committees shall be described in the MCRA Operations Manual and shall be updated as professional, cultural, and scientific advances necessitate. Committee Chairs, Committee members and Representatives must be active members of MCRA. 
There shall be at least the following Standing Committees: 
A. Bylaws 
B. Communications 
C. Membership 
D. Nominating 
E. Professional Development 
Section 2: Bylaws Committee
The Bylaws Committee shall be responsible for keeping the bylaws current. The Bylaws Committee shall bring recommendations for bylaw amendments to the Executive Committee which shall approve their submission to the membership as described in Article X. The Bylaws Committee shall post an updated copy of the bylaws on the MCRA Website in the members section. 
Section 3: Communications Committee 
The Communications Committee will include persons responsible for the MCRA Newsletter, liaisons with the Minnesota Cancer Council, NCRA, the Minnesota Health 

Information Management Association (MHIMA), and others necessary in order to: 
A. Develop and implement projects designed to bring MCRA to the attention of the public and other allied health professions. 
B. Communicate MCRA's position on pertinent matters. 

C. Publish a Newsletter for the benefit of MCRA members. This newsletter may also be distributed to other persons and organizations upon approval of the Executive Committee. 
Section 4: Membership Committee 
The Membership Committee shall be responsible for acceptance of new members and for distribution of updated rosters to the members. The MCRA Treasurer shall be a member of this committee and provide updated information on payment of dues. 
A. This committee provides mailing labels to MCRA members responsible for mailings.
 B. Membership rosters and mailing labels shall not be distributed outside of MCRA without approval of the Executive Committee. 
Section 5: Nominating Committee 
There shall be at least four members on the Nominating Committee; the Chairperson (appointed by the newly elected President), the immediate Past-President, and two other members elected by the MCRA membership at the Spring Annual Business Meeting. They are responsible for preparing, mailing, and tallying ballots in accord with Article V. No member of this committee shall be eligible for office. 
Section 6: Professional Development Committee 
There shall be a standing committee responsible for leadership in Professional Development of MCRA membership. It shall be co-chaired by the President-elect and a member appointed by the President, with responsibility for educational programs. It will include persons responsible for support of members seeking CTR status, and any other members as deemed helpful by the President or the Executive Committee. 
Section 7: Committee Chairpersons 
Any Active Member in good standing for one full year prior to appointment shall be eligible to be appointed Chairperson of a Standing Committee. 
Section 8: MCSS Representative 
The MCSS Representative shall be responsible for representing the MCSS’s interests in the work of MCRA. 
Section 9: Vacancies 
Vacancies on Standing Committees will be filled by the MCRA President in accord with procedures outlined in the MCRA Operations Manual. 
Section 10: Committee and Representative Reports All Committee Chairpersons, MCRA Liaisons and Representatives shall present a written report to the President prior to every business meeting and shall present a written summary of their yearly activities one month prior to the Annual Business Meeting. 
ARTICLE IX -- FINANCIAL ADMINISTRATION
Section 1: Fiscal Year
The fiscal year for MCRA shall be determined by the Executive Committee. 
Section 2: Dues 
The amount of dues and forfeiture fees to be paid will be determined by the Executive Committee. Dues shall be paid on a yearly basis and shall be due on February 1. Dues are delinquent if postmarked after February 1. 
Section 3: Disbursement of Funds 
MCRA funds will be used for the normal course of MCRA business as well as for the Professional Development of its members, including funding of members to attend the NCRA Annual Meeting and the funding of members taking the CTR examination. Expenditures shall be as recommended by the Executive Committee. 
ARTICLE X – AMENDMENTS
Section 1: Proposal of Amendments 
Amendments to these Bylaws may be proposed by any MCRA Committee. Individual voting members may propose amendments provided such proposals are accompanied by the written endorsement of at least two (2) additional voting members of MCRA. All proposals for amendments shall be submitted to the Bylaws Committee Chairperson who shall present them to the Bylaws Committee and then to the Executive Committee. Proposed amendments which receive approval of the Executive Committee shall be submitted to the MCRA membership. 
Section 2: Notification to Membership of Intent to Amend 
A copy of proposed amendments with the rationale for the amendments shall be sent via email by the Bylaws Committee to all voting MCRA members thirty (30) days prior to the meeting at which action is to be taken. 
Section 3: Required Vote to Pass Amendments 
As stated in Article VI, the voting members present at any duly announced meeting of MCRA membership constitute a quorum for business at that meeting. 

A. A two-thirds (2/3) vote of those MCRA members present and voting shall be required for adoption of bylaw amendments, provided proper notification has been given. 
B. At the discretion of the President, and for any reason the President deems it not feasible to take action at the announced meeting, the Bylaws Committee shall be instructed to mail the proposed amendments, together with a ballot, to all voting MCRA members. 
C. Mail ballots shall be returned to the Chairperson of the Bylaws Committee and shall be counted by at least three (3) members. 
D. A majority vote of ballots returned within thirty (30) days from the time of mailing shall suffice to pass an amendment. 
ARTICLE XI -- ASSETS ON DISSOLUTION
Section 1: Requirements for Vote to Dissolve 
MCRA shall not be dissolved while there are 25 percent of the members in good standing dissenting from dissolution of the Association. 
Section 2: Process to Effect Dissolution 
Notice of intent to dissolve MCRA must be mailed to each member at least four (4) weeks prior to the date set for the ballots to be counted. 

Ballots for this purpose shall be enclosed with the notice of intent. This dissolution may be effective only by consent of three-fourth (3/4) of all Active members. 
Section 3: Distribution of Assets 
In the event of dissolution of MCRA, none of the assets shall be distributed to any member, but they shall be transferred to medical institutions or projects which a majority of members attending a meeting of the membership for purpose of dissolution shall approve and designate. 
ADOPTION 
Revision and amendments adopted by the Minnesota Cancer Registrars Association, September 2002. 
The Minnesota Tumor Registrars Association's Bylaws were initially adopted and certified by the following members at a meeting held on July 16, 1975 at St. Mary's Hospital, Minneapolis, Minnesota. 
The respective hospitals that they represented at that time are also listed.
	 Laurel Batson 

University of Minnesota Hospital Minneapolis, MN
	Irene Johnson

Northwestern Hospital

Minneapolis, MN

	Sister Ellen Catherine, CSJ 
St. Mary's Hospital 
Minneapolis, MN
	Patti Schreurs 
Metropolitan Medical Center 
Minneapolis, MN 

	Florence Cosgrove 
Veterans Administration Hospital Minneapolis, MN 
	Jean F. Wallace 
Methodist Hospital 
St. Louis Park, MN

	Karen Gregerson 
Children's Health Center 
Minneapolis, MN
	Mary Jane Zesbaugh 
Metropolitan Medical Center 
Minneapolis, MN 

	Dorothy Hass

Hennepin County Medical Center

Minneapolis, MN
	


Minnesota Cancer Registrars Association

Code of Ethics
Minnesota Cancer Registrars Association Code of Ethics
Preamble 
The cancer registrar is concerned with the development, use and maintenance of hospital- based, centralized, or special-purpose cancer programs consistent with the needs of physicians, administrators, and planners, and in compliance with ethical and legal requirements of the health care delivery system, as well as with due consideration of patients' rights to privacy. The Minnesota Cancer Registrars Association believes that it is in the best interests of the cancer registry profession and the public which it serves that the principles of personal and professional accountability be examined and defined to provide members of the Association with definitive and binding guidelines of conduct. To achieve this goal, the Minnesota Cancer Registrars Association has adopted the following stated Code of Ethics.
 As a professional cancer registrar, I will: 
General 
I. Conduct myself in the practice of this profession so as to bring honor and dignity to myself, the cancer registry profession and the Association. 
II. Uphold the doctrine of confidentiality and the individual's right to privacy in the disclosure of personally identifiable medical and social information. 
III. Cooperate with other health professions and organizations to promote the quality of health programs and the advancement of medical care, ensuring respect and consideration for the responsibility and the dignity of medical and other health professions. 
Job Orientation 
I. Recognize the source of the authority and powers delegated to me and conscientiously discharge the duties and responsibilities thus entrusted. 
II.  Preserve and secure cancer registry records, the information contained therein, and the appropriate secondary records in my custody in accordance with professional management practices, employer's policies and existing legal provisions. 
III. Preserve the confidential nature of professional determinations made by official committees of health and health-service organizations. 
IV. Disclose to no one but proper authorities any evidence of conduct or practice observed or revealed in medical reports that indicates possible violation of established rules and regulations of the employer or professional practice. 
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Compensation 
I. Place service before material gain and strive at all times to provide services consistent with the need for quality health care and treatment to all who are ill with cancer or other neoplasms. 
II. Accept compensation only in accordance with services actually performed or negotiated with the health institution. 
Professionalism 
I. Represent truthfully and accurately professional credentials, education, and experience in any official transition or notice, including other positions and duality of interest. 
II. Strive to increase the profession's body of systematic knowledge and individual competency through continued self-improvement application of current advancements to the conduct of cancer registry practices. 
III. Participate in developing and strengthening professional manpower and appropriately represent the profession in public. 
Association 
I. Discharge honorably the responsibilities of an Association position to which I am appointed or elected. 
II. Uphold the standards of the profession by reporting to the Executive Committee of this Association any breach of this Code of Ethics by fellow members of the profession.

